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To,
Mr. Will Smith
CFO, ABC Corporation
#123, ABC Street,
Bengaluru 560064  


Sub: Engagement Letter with ABC Corporation 

Dear Will, 

Thank you for considering <Your Law Firm Name> and giving us the opportunity to serve. I’m sure not only we will meet your expectation in but will have a long-term professional relationship that will benefit both. This Engagement Letter contains various aspects of our engagement. 

Scope of work, Cost, Resources and other information’s related to this engagement are mentioned in the subsequent pages for your reference. 


Thank you, 


Agreed and Accepted: 

	For <Client Company Name>


(Authorized Signatory)
	For <Your Firm Name>


(Authorized Signatory)



















[bookmark: _GoBack]About <Your Firm>
<Your Firm Name> is an innovative, new-age law firm which leverages the best legal research and knowledge to provide relevant, holistic, and value-adding solutions to its clients. Throughout a decade of its presence, Legalxgen has been championed and empowered by its clientele through all stages of growth. Its inventive and fresh approach has consistently earned <Your Firm Name> a place amongst top law firms of India.



1. Scope of Work

	Title
	Drafting of Shareholders Agreement for ABC Corporation.

	Scope
	1. Drafting of Primary term of the agreement
2. Shareholding pattern
3. Termination clause
4. And, whatever you feel needs to be included, include.




2. Timelines
	Item
	ETA

	General Meeting and understanding the requirements
	01/01/2021

	Share the First Draft and take the inputs.
	08/01/2021

	Sharing the amended document.	
	11/01/2021

	Sharing the final version of the agreement
	14/01/2021



3. Cost
· Billing Type: Fixed Cost
· Amount: Rs. 50,000.00

4. Resources
	Sl. No.
	Name
	Designation

	1
	Vijay Awasthi
	Managing Partner

	2
	Amitosh Verma
	Partner

	3
	Shaym Kumar
	Senior Associate









5. Terms of Business

5.1 Agreement
Mentions the points related to agreement.

5.2 Professional Fees & Payments
Mentions the points related to this.

5.3  Deliverables
Mentions the points related to this.

5.4 Confidentiality
Mentions the points related to this.
 
5.5 Conflicts 
Mentions the points related to this.

5.6 Liabilities
Mentions the points related to this.

5.7 Terms
Mentions the points related to this.

5.8 Termination
Mentions the points related to this.

5.9 Governing Law
Mentions the points related to this.
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